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CITY OF WHITE
Request for Proposal (RFP) for

Licensed Real Estate Broker Services for the
Disposition of Surplus Property

RFP 2026-01
DATE ISSUED: 1/14/2026



Introduction

The City of White, Georgia (“City”) is soliciting sealed proposals from qualified, licensed
real estate brokers or brokerage firms (“Broker”) to provide professional real estate services
for the marketing and sale of surplus municipal property located at 75 Richards Road,
White, GA (Parcel W003-0002-002).

The City has formally declared this parcel surplus based on a determination that itis no
longer required for municipal purposes. The selected Broker will assist the City in achieving
a transparent, competitive, and value-maximizing disposition process.

Procurement Schedule
Milestones Date

| RFP Issued - 1/14/2026 B
Deadline for Questions 2/5/2026 by 3:00PM B
Proposals Due 2/19/2026 by 2:30PM
Evaluation Period 2/23/2026 —2/26/2026
Selection & Council Approval ) 3/2/2026 - Council Meeting

Proposal Requirements
Proposals must include the following:
1. Cover Letter
2. Firm Background & Qualifications
Broker/Team Resumes
Relevant Experience (especially public-sector or commercial sales)
Marketing Strategy & Approach
Commission Structure/Fee Proposal
References (Minimum of Three)
8. Required Forms (Non-collusion affidavit, E-verify, etc., if applicable)
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Questions

All questions must be submitted in writing (email will be accepted) to:

Robin Cochran - City Clerk
Email: rcochran@cityofwhitega.com
Subject Line: RFP 2026-01 Broker Services - Questions




Scope of Work
The selected Broker shall provide comprehensive real estate services including, but not

limited to:

1. Pre-Listing Services
e Review property conditions, zoning, valuation, and marketability.

e Recommend listing price and sales strategy.
¢ Provide a competitive market analysis (CMA)
e Advise on any recommended pre-sale actions.

2. Marketing & Listing
e Prepare MLS listing and supplemental marketing materials.

e Market property through digital, print, signage, and professional networks.
e Conduct site visits, tours, and buyer outreach.
e Respond to inquiries and maintain communication with City staff.

3. Transaction Management
e Receive and present offers to the City.
e Provide negotiation support.
e Coordinate due diligence activities.
e Assist with contract preparation and closing.
e Ensure compliance with all applicable laws and ethical standards.

4. Reporting
e Provide regular written updates on marketing activities, inquiries, and offers.

e Maintain transparent documentation for public record requirements.

The services shall comply with any applicable state or local laws, rules and regulations.

Minimum Qualifications
Respondents must:

1. Hold an active Georgia real estate broker license.

2. Have at least five (5) years of experience in commercial or municipal property

transactions.

3. Demonstrate experience with commercial clients or government clients with public-

sector property sales.
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4. Maintain appropriate insurance coveréée (E&O, liability, etc.)

Insurance and Bonding: Vendor will agree to provide Workers Compensation
Insurance, Property Damage Insurance, Public Liability Insurance, and contractuat
liability coverage required for compliance with federal, state, and local licensing
requirements.

a. Minimum Insurance Requirements:

(1) Workers’ Compensation Statutory

(2) Employer’s Liability $1,000,000 each occurrence
(3) Bodily Injury $1,000,000 each occurrence
(4) Property Damage Liability $1,000,000 each occurrence
(5) Automobile Property Liability $1,000,000 each occurrence
(6) Excess Umbrella Liability $1,000,000 each occurrence

b. The City of White will be named as additional insured.

5. Compliance: Confirmation of the ability to comply with local, state, and federal
regulations.

Evaluation Criteria
Proposals will be evaluated based on:

Criterion Weight |
 Qualifications & Experience ) 25%
Marketing Strategy & Approach 30%
Fee/Commission Proposal 30%
Demonstrated Understanding of Municipal Dispositions 5%
References 10%

Submission Details
All proposals be submitted in a sealed envelope clearly marked:

“RFP No. 2026-01 - Real Estate Broker Services - 75 Richards Road”

Deliver To:

Robin Cochran, City Clerk
City of White

29 West Rocky Street
White, GA 30184



Electronic submissions will be accepted anci s}lall be emailed to Robin Cochran -
rcochran@cityofwhitega.com and clearly marked in the subject line. Late proposals will
not be considered and deemed non-responsive.

Reservation of Rights

The City of White reserves the right to reject any or all proposals and to accept the proposal
that best meets the needs of the City. The City may request additional information or

conduct interviews.

Attachments

Exhibit A: Property Map

Exhibit B: Determination of Public Purpose & Valuation Summary
Exhibit C: Execution of Proposal

Exhibit D: Addenda Acknowledgement

Exhibit E: Non-Collusion Affidavit

Exhibit F: Georgia Security and Immigration Compliance Act Affidavit



EXHIBIT A

{CITY OF WHITE}
75 RICHARDSRD
Acres: 28.00
Value: $590.812

View: Report | Field Definitions




EXHIBIT B

City of White, Georgia
Report on Parcel W003-0002-002 (75 Richards Road)

Subject: Determination of Public Purpose and Valuation of City Interest

Prepared for: City Council
Date: 11/03/2025

Background

The City of White holds an interest in the property identified as Parcel W003-0002-002,
commonly known as 75 Richards Road. In accordance with the City’s responsibility to
periodically review its real property holdings, staff have evaluated the parcel to determine
whether it is required for current or future municipal purposes.

Findings

1. Public Purpose Review
o The parcel is not currently being used for any municipal function.
o No foreseeable public purpose or operational need has been identified for the
property by the City’s departments, including Public Works, Utilities, or Public
Safety.
o The property does not align with the City’s adopted plans for infrastructure,
community facilities, or future land use.
2. Financial Feasibility
o The City does not have any readily available funding to convert this property for
municipal purposes.
o Given current budget priorities and resource constraints, dedicating funds to adapt
or repurpose this parcel would not be fiscally responsible.
3. Monetary Value of City’s Interest
o The City’s interest in the property is limited.
o Based on the nature of the interest and the absence of any identified public
demand, the City’s interest has no readily ascertainable monetary value.



Conclusion

It is the determination of the City of White that the property contained on Parcel W003-0002-
002, otherwise known as 75 Richards Road:

o Is not needed for public purposes or other municipal purposes,

o The City does not have any readily available funding to convert the property for
municipal use, and

o The City’s governmental interest in the property has no readily ascertainable
monetary value.

Recommendation

That the City Council formally acknowledge these findings and take any further action deemed
appropriate regarding the disposition or release of the City’s interest in the property.



EXHIBITC

EXECTION OF PROPOSAL

DATE:

The potential vendor certifies the following by placing an “X” in all blank spaces:
That this proposal was signed by an authorized representative of the firm.

That the vendor has determined all labor costs associated with this project have
been determined and detailed in the proposal, including all direct and indirect costs.

That the potential vendor agrees to the conditions, as set forth, in this Request for
Proposal, with no exceptions.

Therefore, in compliance with the foregoing Request for Proposal, and subject to all terms
and conditions thereof, the undersigned offers and agrees, if this proposal is accepted
within sixty (60) days from the date of opening, to furnish the services for the prices quoted
within the timeframe required.

Business Contact Representative

Vendor’s Name Federal ID#

Address

Phone Email

Authorized Signature Date

Printed Name & Title



EXHIBIT D

ADDENDA ACKNOWLEDGEMENT

The vendor has examined and carefully studied the Request for Proposal and the following

addenda, receipt of all of which is hereby acknowledged:

Addendum No. 1

Addendum No. 2

Addendum No. 3

Addendum No. 4

Authorized Rep./Title

Signature

Date
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EXHIBITE
NON-COLLUSION AFFADAVIT

The following affidavit is to accompany the bid:
STATE OF

COUNTY OF

Owner, Partner or Officer of Firm
Company Name, Address,

City and State

being of lawful age, being first duly sworn, on oath says that he/she is the agent authorized
by the bidder to submit the attached bid. Affiant further states as bidder, that they have not
been a party to any collusion among bidders in restraint of competition by agreement to bid
at a fixed price or to refrain from bidding. Affiant also states as bidder, that they have not
been a party to any collusion with any officer of the City of White or any of their employees
as to quantity, quality or price in the prospective contract; and that discussions have not
taken place between bidders and any office of the City of White or any of their employees
concerning exchange of money or other things of value for special consideration in
submitting a sealed bid for:

Firm Name

Signature

Title

Subscribed and sworn to before me this day of , 20

Notary Public
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EXHIBITF
GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT

Name of Contracting Entity:

Contract No. and Name:

Contract Date:

By executing this affidavit, the undersigned person or entity verifies its compliance with
0O.C.G.A. § 13-10-91, stating affirmatively that the individual, firm, or corporation which is
contracting with the City of White has registered with, is authorized to participate in, and is
participating in the federal work authorization program commonly known as EVerify,* in
accordance with the applicable provisions and deadlines established in O.C.G.A. § 13-10-
91.

The undersigned person or entity further agrees that it will continue to use the federal work
authorization program throughout the contract period, and it will contract for the physical
performance of services in satisfaction of such contract only with subvendors who present
an affidavit to the undersigned with the information required by O.C.GA. §

13-10-91(b).
The undersigned person or entity further agrees to maintain records of such compliance
and provide a copy of each such verification to the City of White at the time the

subvendor(s) is retained to perform such service.

EEV / E-Verify

User Identification Number Date of Authorization

BY: Authorized

Officer or Agent Date
(Name of Person or Entity)
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Title of Authorized Officer or Agent Printed I'\la;me of Authorized Officer or Agent

SUBSCRIBED AND SWORN BEFORE ME ON THIS THE

DAY OF ,20__

[NOTARY SEAL]

Notary Public

My Commission Expires:
* or any subsequent replacement operated by the United States Department of
Homeland Security or any equivalent federal work authorization program operated by the
United States Department of Homeland Security to verify information of newly hired
employees, pursuant to the Immigration Reform and Control Act of 1986 (IRCA), P.L.

99-60
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